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Administration and Finance Trainee
Youth Development Traineeship Program
The Shire of Dowerin has exciting opportunity for a highly motivated self-starter to join our administration and finance team under the Youth Development Traineeship Program.  The successful applicant will be offered a diverse range of learning opportunities in the areas of finance, customer service, administration and community events.   
To be successful in this position, applicants must have a positive approach to customer service, an interest in working in an office environment and be dedicated to serving the Dowerin Community.  Sound communication verbal and written communication skills and numeracy skills are essential.
An hourly rate ranging from $14.017 to $22.39 (dependent on age and experience) is offered.  Benefits include superannuation, all costs associated with attainment of a Certificate III in Business Administration, training in other office systems and software, uniforms and working in a comfortable air-conditioned office environment.
The position description that provides an overview of the role is available from the Shire of Dowerin website www.dowerin.wa.gov.au  Further information about the position is available by contacting Lisa Valentine on 9631 1202. 
Applications marked “Private & Confidential – Administration and Finance Trainee” should be sent to ceo@dowerin.wa.gov.au; or posted to the Shire of Dowerin, PO Box 111, Dowerin WA  6461; or hand-delivered to the Shire of Dowerin Administration Offices at 13 Cottrell Street, Dowerin by Close of Business 1 March 2018.   
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